
Office use in home

This year again, we are expecting our clients to claim office in the home expenses. There are three
methods available to make the claim for the current tax season. Attached are some answers to your
questions:

Flat Rate Simplified Method Detailed Method

Is a signed form
required from
employer?

NO YES – T2200S YES – T2200

Do I need to keep my
receipts?

NO YES YES

Can I claim other
employment expenses
besides office supplies?

NO NO YES

Do I need to pro-rate
the claim if the space is
used for business and
personal use?

NO YES YES

Here is a CRA calculator to determine how much you would receive under each method.

FLAT RATE:
This is the simplest way to claim these expenses.  The main requirement is that you had to work from
home for more than 50% of the time for a period of more than four consecutive weeks due to COVID-19.
If all your home expenses were reimbursed by your employer, you cannot make this claim.

All we need from you, is to know how many days you worked from home due to COVID-19.

SIMPLIFIED METHOD:
You will need your employer to sign the T2200S form and submit it to us with your tax documents.

Please look at the T777s form to see:
· what expenses are eligible and which expense are not.  We would need a complete list

of your eligible expenses or you could fill out this form for us.
· how to determine what percentage of your eligible home expenses you can deduct - we

would need this percentage from you.

DETAILED METHOD:
You will need your employer to sign the T2200 form.  The main difference with this form is that you are
claiming other employee expenses such as your automobile.  We anticipate that people who did not
previously fill out this form, likely will not be filling it out this year.


