=il
]

300 - 1060 Austin Ave "i“‘ﬂ
Coquitlam, BC V3K 3P3 B R l I C E
604-931-3347

&ASSOCIATES LTD.

info@brucecpa.com
Chartered Professional ‘ul. nilants

[ t‘o‘i

]

February 2, 2026

We hope you’ve had a restful start to the new year! As we begin preparing 2025 taxreturns, we want to ensure a smooth
and efficient experience for all our clients.

Please note that as we head into this season, Bonnie Latimer has officially retired. Our entire team is standing by to
ensure a seamless transition for your filings.

To help us run a smooth tax season, please review the attached checklist and questionnaire. Providing complete and
accurate information allows us to prepare your return effectively. Please keep reading to learn more about how we can
work together this year.

ITEMS TO NOTE FOR THIS TAX SEASON
- Werun a hybrid system for the full team. Not all staff are in the office every days
- Pleaseclick here to find a link to the current year personal tax checklist

- Wedo have a Portal system to securely receive data electronically, call or email the office if you do not yet have
access.

o Thisis also where we will provide copies of your tax returns so that you can access them when it is
convenient for you.

- Werun a booking system for pickups/signing in the office, book through the link on our website - @
https://brucecpa.com/ or call the office to have someone book you in

Your 2025 Tax Information

Hours During Tax Season — Limited staff in office each day

Monday to Friday 9:00 a.m. to 5:00 p.m.

Saturdays 9:00 a.m. to 12:00 p.m (Starting Feb 28th to April 25%™)

Important Dates to Remember

February 16, 2026 Closed for Family day

March 2, 2026 Final date for 2025 RRSP contributions

March 15, 2026 Payment due date for first quarterly 2026 tax instalment

March 31, 2026 Due date for 2025 trust return filing
April 03, 2026 Closed for Good Friday
April 04, 2026 Closed for Easter Weekend
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April 17, 2026 Last day for an appointment, be sure to book ahead

April 17,2026 Tax information received after this date may not be filed on time
April 30, 2026 Due date for 2025 income tax return filing and payment of taxes owing
June 15, 2026 Filing due date for 2025 income tax return due for self-employed individuals — watch your GST

deadlines, it may be different

Office Administration

If you have any questions or concerns regarding our 2025 tax season process, please contact our office, by phone at 604-
931-3347 or email at info@brucecpa.com.

Please go to our booking system to book 15 min appointments to pick up and sign with reception. This will ensure that
we haveyourfiles ready for pickup at the frontdesk and help to make your time in the office more efficient. The booking
system can be found as a link on our website or call reception and they can set it up for you. (note: this appt is not with
your accountant)

To set up a full appointment with your accountant (in person, phone call or via Zoom) click on the link on our website or,
please contact reception as they have the office calendars and will be better suited to assist you.

In addition they are able to assist with other administrative requests such as copies of prior returns, RRSP limits, HBP, etc.

Paperless System

All tax information provided (slips, receipts, etc) will be scanned into our paperless document system and stored on our
secured server for seven years, per tax regulations. If you wish to retain your original information once your return is
complete, please let us know when providing your tax information and make sure to pick it up by the end of April. We no
longer store paper copies of tax documents so any tax information not picked up by April 30, 2026 will be shredded.

Signing Options and Document Preferences

When dropping off orsendingin yourtax information, pleaselet our staff know your preferences forsigning. If we are not
notified, your return will be emailed to you upon completion.

To Receive Tax Returns:

- Youwillbesent alink to our secure portal, where your return can be accessed anytime (unless other
arrangements have been made)

- Papercopy can be requested and are available for pickup at the office, please email info@brucecpa.com —if you
would like it mailed out to you, a $5.00 charge per return will be assessed

To Sign Returns:

- Wecan email pages to sign by Rightsignature (Electronic Signature), our software allows signatures to be made
on your phone or laptop without printing the paperwork and automatically returning it to our office

- Comeinto our office to sign in person. Please book a 15 min appt as discussed above.

213



Payment options are:
- Inperson by cheque, debit, credit card, or cash
- By phone with your credit card information

- E-transfer payment to info@brucecpa.com (no need for a password)

Principal Residence Reporting

All taxpayers who sell their home must report the sale on their tax return, even if it was their principal residence for the
whole time they owned it. There are substantial penalties for not reporting the sale. If you sold your home in 20 25,
provide the details when sending in your information.

Foreign Property Disclosure

Canadian resident individuals who held property outside Canada with a total cost of more than $100,000 CAD at any time
in the tax year must comply with special reporting to the CRA. This includes investments within an investment fund. (If
you are unsure about this or need more info, click here or please contact your investment advisor) There are substantial
penalties for non-compliance.

Foreign Affiliates

Form T1134 is an annual information return that must be filed by a Canadian-resident corporation, individual, trust or
certain partnerships that own(s) a foreign affiliate at any time during the year.

For an entity to be a foreign affiliate of a taxpayer resident in Canada:
e theentity must be a corporation,

e theentity must not be a tax resident of Canada, and
e thetaxpayer must meet an equity ownership requirement with respect to the entity (10% or more).

Please notify us if you believe you are affected.

Please remember we are available all year round for all your tax needs, so if something arises throughout the year don’t
hesitate to contact us.

UW. Bruce & Hssociates Ltd,
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